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Introduction 

Overview 
This document serves as an overview of the codes used for reporting Graduation Rate Study data, 
as well as the methodology used in gathering the data. 

Background 
The Graduation Rate Study is a longitudinal study that includes all public high schools in Arizona 
which offer a high school diploma.  The purpose of the study is to determine the outcome of 
Arizona high school students.  It focuses on the positive aspects of completion: those students that 
graduate on time (within four years) and those who take an extra year (within five years).  Data 
are collected by cohort (graduating) class at the end of four years, with an update at the end of the 
fifth year to include students who graduate within five years.     
The nature of a longitudinal study requires diligence in tracking students over a period of time.  
To ensure the accuracy of this study, it is extremely important that each district and/or school 
tracks and accounts for each student very carefully.  To avoid the duplication of student counts, it 
is essential that students are NOT accounted for more than once in any of the categories outlined 
in this document. In fact, the total number of students in each category MUST equal the school's 
cohort (graduating) class membership.   
It is important to recognize the differences between the reporting of graduates in the Year End 
Enrollment Report and the Graduation Rate Study.  The Year End Enrollment Report collects the 
number of graduates by grade in a given school year.  The Graduation Rate Study examines the 
number of graduates for a given cohort year – over the span of five school years.  A cohort year is 
based on a standard four year high school career beginning on a student’s first time enrollment in 
high school or in the ninth grade.  

 

Reporting Requirements 
Reports are required from every Arizona public school that has served members of the cohort that 
is being reported AND offers a high school diploma.  Reports must be submitted each year to the 
Arizona Department of Education, Research and Policy Division. 

The study covers a five-year period of time. 
H. The start of each cohort class reporting period is the first day of the school year when a 

new cohort (graduating) class enters the ninth grade for the first time. 

Graduation Rate Reporting 
Period 
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I. The four year graduation outcomes for a cohort class report the disposition of each 
student at the end of the four years, including the spring commencement.  It does NOT 
include summer graduates after the four year spring commencement. 

J. The fifth year graduate adjustments report the graduation outcomes for a cohort class 
starting with the summer graduates through the following spring commencement.  It does 
NOT include students who graduate in the summer after the fifth year spring 
commencement. 

A student who graduates in the summer after completing five years of high school is not counted 
as a graduate for the Graduation Rate Study. 
For example, the Class of 2003’s data is reported in these time frames: 
K. Four year graduation outcomes:  Fall 1999 through Spring 2003. 
L. Fifth year graduate adjustments: Summer 2003 through Spring 2004. 

Note:  If any members of the Class of 2003 graduate in Summer 2004, they are not reported. 

The following table identifies what Graduation Rate data must be submitted to the ADE over the 
next several years. 

Cohort (Graduating) Class Reporting Periods 

Students start 
9th Grade For 

The First Time 
In The Fall of… 

Cohort Class 
Membership 

Report 4 Year 
Graduation 

Outcomes In 
July of… 

Report 5 Year 
Graduation 

Outcomes In 
July of… 

1997 2001 2001 2002 

1998 2002 2002 2003 

1999 2003 2003 2004 

2000 2004 2004 2005 

2001 2005 2005 2006 

2002 2006 2006 2007 

2003 2007 2007 2008 

2004 2008 2008 2009 

2005 2009 2009 2010 

 

For each graduating class, you must report the following: 
M. Graduation outcomes for each cohort class at the end of 4 years.  This includes everyone 

who graduates within 4 years, including those who graduate early. 
N. Graduation outcomes for each cohort class at the end of 5 years.  This includes every 

student in the cohort class that graduates between the 4 and 5 year spring 
commencements.   
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Graduation Rate Form 

Overview 
The Arizona Department of Education Graduation Rate Study form is used to prepare your 
Graduation Rate Study data.  Once you have completed this form, you are ready to enter your 
data into the Graduation Rate Study website.  
A copy of the form is included at the end of this manual.  Or, you can use the Graduation Rate 
Study Worksheet, a Microsoft Excel worksheet, to collect your data and provide some initial error 
checking.  The worksheet is available from the Research and Policy area of the ADE website: 

www.ade.az.gov/researchpolicy/gradrate/ 

Completing the Form 
The Graduation Rate Study form consists of three parts: 
O. Current cohort class membership 
P. Current cohort class outcomes 
Q. Previous cohort class fifth year adjustments 
R. USDE Completer Survey 

All counts are broken out by ethnicity and gender. 
Lines A through E provide information about the cohort class membership.  Use the following 
table to complete each of these lines. 

Line Element Instructions 
A Original Enrollment The total number of students in this cohort class 

(broken out by ethnicity and gender) who were 
first time ninth graders at this school. 
 

B Transfers In The total number of students in this cohort class 
(broken out by ethnicity and gender) who 
transferred to this school and joined the cohort 
class. 
 

C Transfers Out The total number of students (broken out by 
ethnicity and gender) who were members of the 
cohort class and transferred to another school 
or educational program leading to a high school 
diploma before graduating. 
 

Cohort Class Membership 
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Line Element Instructions 
D Deceased The total number of students (broken out by 

ethnicity and gender) who were members of the 
cohort class and died before graduating. 
 

E Cohort Class 
Membership 

The Grad Rate program calculates the Cohort 
Class Membership count by adding together 
line A plus line B minus line C minus line D for 
each ethnicity and gender. 
 

 

Line F through Line N defines the outcomes for each member of the cohort class.  Each student 
can have only one outcome.  Use the following table to complete each of these lines. 

Line Element Instructions 
F Graduates The total number of students (broken out by 

ethnicity and gender) who were members of the 
cohort class and met the requirements to 
graduate from this school. 
For cohort classes prior to 2006, assign this 
code to ALL students receive a high school 
diploma from this school. 
Starting with cohort class 2006, the student 
must either:  

 Fulfill a course of study AND receive a 
passing score on the AIMS test.  

 Complete an Individual Education Plan 
(IEP) AND fulfill the AIMS requirement 
specified in their IEP. 

 
G Completers This outcome cannot be used with students 

prior to the 2006 cohort year. 
The total number of students (broken out by 
ethnicity and gender) who were members of the 
cohort class who either:  

 Fulfill a course of study but did NOT receive 
a passing score on the AIMS test.  

 Complete an Individual Education Plan 
(IEP) but did NOT fulfill the AIMS 
requirement specified in their IEP. 

 

Cohort Class Outcomes 
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Line Element Instructions 
H Attendees This outcome cannot be used with students 

prior to the 2006 cohort year. 
The total number of students (broken out by 
ethnicity and gender) who were members of the 
cohort class and met one of the following 
requirements: 

 DID NOT fulfill a course of study 
 DID NOT fulfill an IEP 
 Turned 22 years of age 
 Attended this school as a twelfth grade 

exchange student. 
Attendees have concluded their high school 
education. 
 

I Still Enrolled 
(AIMS) 

This outcome cannot be used with students 
prior to the 2006 cohort year. 
The total number of students (broken out by 
ethnicity and gender) who were members of the 
cohort class and are attending a fifth year of 
high school because they either: 

 DID fulfill a course of study but DID NOT 
receive a passing score on the AIMS test 

 DID fulfill an Individual Education Plan (IEP) 
but DID NOT fulfill the AIMS requirements 
specified in the IEP. 

 
J Still Enrolled 

(Course of Study) 
The total number of students (broken out by 
ethnicity and gender) who were members of the 
cohort class and are attending a fifth year of 
high school because they either: 

 DID NOT fulfill a course of study 
 DID NOT complete an Individual Education 

Plan (IEP) 
For cohort classes prior to 2006, assign this 
code to ALL students who enroll for a fifth year 
of high school. 
Starting with the cohort year 2006, the 
students must meet one of these requirements:  

 DID NOT fulfill a course of study but DID 
receive a passing score on the AIMS test. 

 DID NOT complete an Individual Education 
Plan (IEP) but fulfilled the AIMS 
requirement specified in the IEP. 
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Line Element Instructions 
K Still Enrolled (Met 

No Requirement) 
This outcome cannot be used with students 
prior to the 2006 cohort year. 
The total number of students (broken out by 
ethnicity and gender) who were members of the 
cohort class and are attending a fifth year of 
high school because they either: 

 DID NOT fulfill a course of study and DID 
NOT receive a passing score on the AIMS 
test 

 DID NOT complete an Individual Education 
Plan (IEP) and DID NOT fulfill the AIMS 
requirement specified in their IEP.  

 
L Dropped Out The total number of students (broken out by 

ethnicity and gender) who were members of the 
cohort class and withdrew from this school with 
the intention of NOT completing graduation 
requirements. 
For cohort classes prior to 2006, assign this 
code to ALL students who leave school without 
receiving a high school diploma. 
Starting with the cohort year 2006, students 
who used to be considered as Dropped Out 
may be more accurately considered completers 
and attendees. 
 

M Status Unknowns The total number of students (broken out by 
ethnicity and gender) who were members of the 
cohort class that withdrew from this school, and 
whose status is unknown to this school and 
school district. 
 

N GED Recipients The total number of students (broken out by 
ethnicity and gender) who were members of the 
cohort class that withdrew from this school, and 
received a GED certificate. 
 

 

Lines O through T define new outcomes for students who returned as a fifth year student during 
the current school year.  Use the following table to complete each of these lines. 

Fifth Year Adjustments 
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Line Element Instructions 
O Fifth Year Graduate 

- Still Enrolled 
(AIMS) 

This outcome cannot be used with students 
prior to the 2006 cohort year. 
The total number of students (broken out by 
ethnicity and gender) who are members of the 
cohort class that were reported at the end of 4 
years as Still Enrolled (AIMS) and since then 
they have either: 

 Received a passing score on the AIMS test  
 Fulfilled the AIMS requirement specified in 

the IEP 
These students have graduated from this 
school. 
 

P Fifth Year Graduate 
- Still Enrolled 
(Course of Study) 

The total number of students (broken out by 
ethnicity and gender) who are members of the 
cohort class that were reported at the end of 4 
years as Still Enrolled (Course of Study), and 
have either: 

 Completed a course of study 
 Fulfilled an Individual Education Plan (IEP) 

 

Q Fifth Year Graduate 
- Still Enrolled (Met 
No Requirement) 

This outcome cannot be used with students 
prior to the 2006 cohort year. 
The total number of students (broken out by 
ethnicity and gender) who are members of the 
cohort class that were reported at the end of 4 
years as Still Enrolled (Met No Requirement), 
and they have either: 

 Completed a course of study AND received 
a passing grade on the AIMS test 

 Fulfilled an Individual Education Plan (IEP) 
and fulfilled the AIMS requirement of the 
IEP 

These students have completed all graduation 
requirements and have graduated from this 
school. 
 

R Fifth Year Graduate 
- Dropped Out 

The total number of students (broken out by 
ethnicity and gender) who are members of the 
cohort class that were reported at the end of 4 
years as Dropped Out but have completed the 
graduation requirements and they have 
graduated from this school. 
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Line Element Instructions 
S Fifth Year Graduate 

- Status Unknown 
The total number of students (broken out by 
ethnicity and gender) who are members of the 
cohort class that were reported at the end of 4 
years as Status Unknown but have completed 
the graduation requirements and have 
graduated from this school. 
 

T Fifth Year GED 
Recipients 

The total number of students (broken out by 
ethnicity and gender) who are members of the 
cohort class that were reported at the end of 4 
years in selected statuses, but have received a 
GED since then. 
For cohort classes prior to 2006, students 
may have been assigned to the following 
statuses at the end of four years: 

 Still Enrolled (Course of Study) 
 Dropped Out 
 Status Unknown 

Starting with the cohort year 2006, students 
may have been assigned to the following 
statuses at the end of four years: 

 Still Enrolled (AIMS)  
 Still Enrolled (Course of Study) 
 Still Enrolled (Met No Requirement)  
 Dropped Out 
 Status Unknown 
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Submitting the Graduation Rate Study Online 
The Grad Rate Study is submitted outside of a school’s SAIS submissions.  The 
application is available online at www.ade.az.gov.  Click on the Common Logon and 
then the Graduation Rate Study link.  Data are entered into the grid by code, gender and 
ethnic group.  Note: The charter holder or sponsoring district must submit the report—
schools sites are not given read/write permissions to this application.  To request 
permissions to the Graduation Rate Study application, please call the ADE Support 
Center at (602) 542-7378.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Common Logon 
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The final form lines collect information about the number of students who graduated or 
completed their high school education over the course of the current school year, regardless of 
their age, grade or cohort class affiliation.  Use the following table to complete each of these 
lines.  It is important, for the federal reporting requirement, that the year in which you are 
reporting graduates spans from the first day of the fall semester through the subsequent summer 
the next fiscal year. 
 

Line Element Instructions 
W Regular Diploma 

Recipients 
The total number of students (broken out by 
ethnicity and gender) who met the requirements 
for graduation from high school and received a 
regular or honors diploma during this reporting 
period regardless of their cohort class 
membership.      
The reporting period runs from the first day of the fall 
semester through the following summer.  For 2004, 
the reporting period includes graduates in the summer 
after the spring commencement.   

X Other Completers The total number of students (broken out by 
ethnicity and gender) who received an exiting 
credential for high school attendance or 
completion of a secondary program but did not 
complete all requirements for a regular high 
school diploma during this reporting period 
regardless of their cohort class membership.  
The reporting period runs from the first day of the fall 
semester through the following summer.  For 2004, 
the reporting period includes completers in the 
summer after the spring commencement. 

Y Total Graduates 
and Completers 

The Grad Rate program calculates the Total 
Graduates and Completers during this reporting 
period by adding together the Regular Diploma 
Recipients and Other Completers for each 
ethnicity and gender. 
If you submit your graduation data online, the 
Graduation Rate Study website calculates this line for 
you. 

 

 
 
 
 
 
 
 
 
 
 

USDE Completer Survey 
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